MLA Format—Document Workshop
Here is the process I use for the MLA Document Format Workshop:

Teaching by Walking Around:  I circulate and help students one to one as I conduct the class

Each student sits at a computer terminal or logs into a laptop.

Process

· Put up sample MLA first page on transparency or smart board
·  projector

· Open Word

· Create a New Word Document

· Set Margins—Change margins from default (usually 1.25) to 1 inch top, sides, and bottom

· Set Double Spacing—Go to Paragraph, change default (usually multiple) to DOUBLE.  Emphasize that EVERYTHING is double spaced, including the 
· Insert Header, blank page number 3; type last name and a space before entering the page number for every page

· Set information quad flust to the LEFT margin:
Student First Name, Last Name



Cantor Mustang

Teacher title and name
Mr. Smith
(use title and last name)

Course Title





English 151

Date (Eurostyle, day month year,no 


24 January 2012

Comma)

Double space

Center Title

· Have students save the document as MLA pattern 1 to the hard drive or thumb drive

· Have students email the document to themselves as a backup.  
Amy Berry 24 January 2011


